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Placement Role Title: Process Development Placement Student 
Duration: Minimum 3 months
Location: Clearer Twist National Stadium at Windsor Park
Reporting To: Head of Risk and Operational Support

Role Overview
This student placement offers an exciting opportunity to gain hands-on experience supporting the Irish FA in formalising and rolling out key process documentation. You will assist in applying a suite of process documents across the Irish FA and Irish FA Foundation, gaining practical insight into organisational operations and process management in a professional football environment.

Key Responsibilities
· Engage with stakeholders across different areas of the Irish FA, including Football Operations, Sales and Marketing, Finance, and the Irish FA Foundation.
· Assist in documenting key processes into standard operating procedures within the Irish FA process framework, ensuring consistency and quality.
· Support internal audit readiness by helping to maintain accurate and standardised documentation.
· Participate in wider process-related activities to gain exposure to different operational areas of the organisation.
· Undertake other duties as reasonably required to gain a broad understanding of the role.

Training & Support
· Guidance and mentorship from the Head of Risk and Operational Support and various process leads.
· Access to existing process documentation, including process flows and standard operating procedures, as key learning tools.
· Ongoing feedback throughout the placement to support development and understanding of process management.

Person Specification
Essential:
· Strong organisational skills.
· Effective communication skills.
· Willingness to learn and take initiative.
· Ability to work independently and collaboratively.
Desirable:
· Experience working with standard operating procedures or similar documentation.

Benefits
· Gain insight into a wide range of processes within a busy Football Association.
· Develop practical experience in process documentation and organisational operations.
· Exposure to the back-end operations of football in a professional setting.
· Opportunity to apply learning towards academic development and career goals.

How to Apply
To apply for this placement, please follow the link on the Irish FA website (Placements Section) and complete the placement application form.
Closing Date: 31 October 2025 at 10:00 AM
Please note: Late applications will not be accepted.
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