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JOB DESCRIPTION

Job Title: 

Women’s Football Development Officer
Department:

Football Development
Reporting to:
Women’s National Manager & Elite Performance Manager
Hours of work:
35 hours per week. A high degree of flexibility is essential as the programme will require regular evening and weekend working.
Salary:                     £20,000 to £25,000 per annum.
Duration: 
Fixed Term until 31 December 2019 (in partnership with Ulster University).
BACKGROUND:
The IFA has partnered with the Ulster University as part of the University’s Performance Sport Programme to match fund a fixed term development post.

As a result of this initiative, a Women’s Football Development Officer (WFDO) post will drive forward the development of participation and performance in girls and women’s football at the IFA, Ulster University and across Northern Ireland as a whole in line with the new IFA Let them Play Youth Strategy 2015 - 2025.  Additionally, the role will support our IFA Women’s Football Strategy 2018 – 2022.

PURPOSE OF THE JOB:

The Women’s Football Development Officer will be involved with player development pathway initiatives, a new IFA performance academy, coaching and football development programmes (involving the further and higher education sectors, local authorities, schools, clubs and community groups). 
MAIN DUTIES AND RESPONSIBILITIES:

1. To promote women’s football within the IFA and Ulster University and increase participation, club membership and performance across all campuses.
2. Develop partnerships and programmes with key agencies that will ensure the development of women’s football within the IFA, Ulster University and Northern Ireland as a whole.

3. To work with the existing women’s football structures and enhance further the management and administration structures within campus clubs and encourage good practice that will ensure the efficient and sustained running of these clubs. 
4. Promote women’s football to students at Ulster University, to increase participation at all levels and the performance of individuals and teams representing Ulster University.

5. To coordinate with the Women’s Football Management Group to ensure the University’s women’s football teams are playing at the highest possible level in intervarsity sport and on a cross campus basis. 

6. To coordinate the support services offered by Ulster University Performance Services, Performance Analysis and Physiotherapy Interns for the benefit of the women’s football overall.

7. To provide football coaching for the Performance Academy and the UUJ Women’s football team and develop and promote coach mentoring in women’s football as part of the IFA & UUSU Sport Coach Development programme.
8. Coordinate and promote IFA women’s football development initiatives in order to identify and develop talented players from across Northern Ireland, thus increasing performance levels within the sport.
9. To develop resources and mechanisms to promote women’s football across the IFA’s programmes and at Ulster University, and encourage school leavers to study at and play for Ulster.

10. Increasing the opportunities for groups typically under-represented in women’s football to get involved and stay involved in women’s football as a player, coach, volunteer, administrator and/or committee member.

11. Liaison with other IFA departments and academic staff to provide opportunities for students to attain appropriate teaching / coaching / officiating qualifications.

12. To continue to develop and enhance the women’s football Scholarship Programme that will attract local, national and overseas students to attend and play for the IFA and Ulster University.

13. Develop the potential of local, regional, national and international education links for women’s football as a means of building and sustaining the IFA Performance Academy based at Jordanstown. 

14. To manage the programme budget, develop funding streams and deliver fundraising activities to support the development of women’s football for the IFA and at Ulster University.

15. To develop and deliver relevant women’s football development initiatives at Ulster University campuses for the local community and work with local partner clubs.

16. To establish and sustain effective partnerships through the IFA networks in order to create more opportunities for participants and for high level performers.  

17. The collection, collation management and reporting of information, statistics and data as appropriate regarding the status of women’s football participation and performance within the IFA and at Ulster University and throughout Northern Ireland. 

18. To undertake duties to support the development of women’s football throughout the IFA and Ulster University and as directed from time to time by the Women’s Football Management Group.

19. Proactively participate in training and development opportunities, staff performance appraisals and reviews as required.

20. Comply with Data Protection Policy with regard to safeguarding sensitive customer information at all times. 

21. Perform the job in accordance with the company’s policies and procedures, especially the Equal Opportunities and Harassment Policy and Procedure.

22. Adhere to and actively support at all times all other company policies, procedures, processes and working practices, including adhering to best practice.

23. Perform any other duties as may reasonably be required from time-to-time. 
This job description is not to be regarded as exclusive or exhaustive. It is intended as an outline indication of the areas of activity and will be amended in the light of the changing needs of the business.  

PERSONNEL SPECIFICATION – WOMENS FOOTBALL DEVELOPMENT OFFICER
	Criteria
	Essential:


	Desirable:



	1. Education & qualification 
	 1.1.  First or second class honours degree in Sports Development, Sport and Recreation, or a subject area related to the post.
1.2 UEFA B Licence.

	1.3 Holds a higher degree in a related subject area.
1.4 Holds a relevant qualification in the teaching / tutoring / assessing of sports related courses.
1.5 Valid First Aid qualification.



	2. Experience


	2.1 Experience of working in a multi-sport environment, to include a minimum of 1 years’ experience in a sports development role within a school, university, local authority, governing body or public agency, evidenced by quantifiable achievements.
2.2 Proven experience and understanding of Health & Safety principles & Child protection procedures within a sports environment.
2.3 Experience of monitoring, analysing, evaluating and providing reports in relation to sports programmes, incorporating use of quantitative data.
2.4 Experience of budget management.

	2.5 Proven experience of working with the 14-25-year age group in a football development / coaching / teaching capacity.

2.6 Proven experience of working in the education sector.

2.7 Proven experience of the development of sport in the education sector.

2.8 Proven experience of 2 years’ coaching experience in women’s football in a paid capacity at a participation and talent development level, to include coaching of a range of ability levels.

2.9 Demonstrates success in attracting external funding for sports initiatives.
2.10 Knowledge of the IFA “Let Them Play” Youth Strategy 2015 – 2025

2.11 Knowledge of the IFA Women’s Football Strategy 2018 – 2022.



	
	3.1 Computer literacy, with a clear understanding of the contribution IT can make to the post.

3.2 Excellent proven written and oral communication skills.

3.3 Evidence of success in networking with external bodies and negotiating outcomes.
3.4 Proven organisational skills, both in an administrative capacity and in a practical situation, ensuring that priorities are met
3.5 Evidence of ability to deliver a clear, well- structured and persuasive presentation
3.6 Good understanding of the needs/demands of students and student life. 


	

	4. Other requirements 

(4.4-4.6 are post job offer)
	4.1 Proof of eligibility to work in the UK.
4.2 Flexibility with regard to the working hours in the evening and at weekends is required.
4.3 Have a clean driving licence and access to a car for business use.
4.4 Completion of a medical questionnaire demonstrating the ability to fulfil the Occupational Health requirements for the post and flag any reasonable adjustment required.

4.5 Two satisfactory employment references, one of whom should ideally be the current/most recent employer.

4.6 Enhanced Access NI checks with satisfactory clearance.


	


ADDITIONAL INFORMATION

Closing date: The closing date for the receipt of completed application is 12 noon on Wednesday 18 July 2018.  Applications received after the closing date and time will not be considered.

Shortlisting: Only those applications which clearly demonstrate the requirements set out in the personnel specification will be shortlisted. Please note that the Association reserves the right to implement all or some of the desirable criteria in addition to the essential criteria for shortlisting purposes.

Offer of employment: Please note any offer of employment is subject to the receipt of two satisfactory employment references, proof of eligibility to work in the UK and proof of any required qualifications.

Reserve list: A reserve list of suitable candidates may be maintained for the purpose of any similar vacancies (temporary or permanent) that may arise within twelve months of the completion of the recruitment exercise. 

Vetting: The Irish FA is committed to safeguarding and promoting the welfare of children and young people and expects all staff and employees to share this commitment. This role involves work with young people and is subject to Enhanced Access NI checks. Clearance through this system is required. 

The Irish Football Association is an equal opportunities employer and welcomes applications form all sections of the community. All appointments will be made on the basis of merit.

Approved: June 2018.
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